Dropping How-To
I.  Pick up a drop form at the Welcome Center: Registration and Academic
    Records customer service desk or from your Department (one form per
    course).

II. Get the signature from the instructor of the course (do this well
before the deadline, as no drops will be accepted after the deadline).


III. Turn the signed form in to the Welcome Center: Registration and
Academic Records customer service desk by (for day/date/time –See Syllabus)


IV. Continue to attend the class until the drop has been approved and
entered, and Withdrawn (= W grade) is visible in Peoplesoft Self Service.  


              !!Remember!!

The 6 W’s Rule has been in effect since Fall 2007. Undergraduates who have exceeded  six W's must thereafter complete all courses. 

Also see Syllabus ”Dropping How-To” on Instructor’s Home page, as well as, the University policy on dropping courses and the 6 W guidelines at the link:

                            http://www.uh.edu/provost/stu/6-Ws_faq_stu.html


